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Application to complete an Apprenticeship Programme

If you are looking for an apprenticeship placement your first job should be to log your details on the National Apprenticeship Matching Service. This is an online service where you can search for suitable apprenticeship placements. This can be found at www.apprenticeships.org.uk
Please note all of the apprenticeship vacancies that we have will be displayed on this website. 
Please complete the following as clearly and as accurately as possible.
1. Personal Details
Full Name ___________________________________________________________

Home Address _______________________________________________________



    _______________________________________________________



    _______________________________________________________

Post code
    _____________________   Email ___________________________

Home tel. no.    _____________________   Mob. No. ________________________
Date of Birth
    _____________________   

2. Education/Qualifications

School attended _________________________  Date left _____________________

College attended ________________________   Date left _____________________
Please list below the qualifications taken or ones you are about to take:

	Subject
	Level 

(GCSE/A/AS/NVQ)
	Grade achieved or estimated
	Date of achievement

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


3. Apprenticeship Programme

Please circle below the apprenticeship programme(s) you are interested in:

Horticulture



Agriculture 


Floristry

Animal Care



Equine


Construction

Engineering



Retail



Sport

Customer Service


Administration

Management
Hospitality

5. Apprenticeship Placement

In order to undertake a work based learning or apprenticeship programme you must be employed. 
Do you currently have a work placement to undertake your apprenticeship programme in?


Yes (go to question 6)

No (go to question 7)

6. Details of Employer

Please fill in the details of your apprenticeship placement below 

Contact Name _______________________________
Tel. No. __________________

Company Name     ____________________________________________________

Employer  Address ____________________________________________________



          ____________________________________________________



          ____________________________________________________

Post code
          _____________________   Email ________________________

Proposed job title __________________________ Start Date __________________
7. Finding a Placement 

At Otley College we are here to help you find yourself a placement. Please fill in the details below if you would like us to log your details on our system and help you find a job. 
Job Details
Please list below the sorts of jobs you are interested in doing
___________________________________________________________________
___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

Travel to work

Do you drive?
Yes

No

How far are you prepared to travel to work? ________________________________

If you don’t drive, possible travel routes?
     _________________________________

CV

In order to help find you a job we will need a copy of your C.V.


Do you have a C.V.?
Yes

No 
   (if yes please include with this form)


Would you like help to design a C.V.?
Yes

No

8. Employment History

Please state below any previous work experience you may have 
	Employers Name
	Position and Duties
	Dates
	Reasons for leaving

	
	
	
	

	
	
	
	

	
	
	
	


	Referees:

	Please give details of two referees who have had a professional interest in your work or education.  These may be contacted by potential employers. 

	Referee 1:
	Referee 2:

	Name
	Name



	Position/Relationship to you:


	Position/Relationship to you:

	Address:


	Address:



	Telephone:


	Telephone:

	E mail:


	E mail:


General Details
Please include any other details you feel we should know (medical conditions, special needs, restrictions for work etc.)

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

I authorise Otley College to act on my behalf with regards to helping me find appropriate work and training. I understand that my personal details may be disclosed to potential employers to assist me in finding employment. 

Signed _________________________________
Date ____________________

Please send completed application forms to:

Verity Rosher
Business Solutions
Otley College

Charity Lane

Otley 
Ipswich
Suffolk

IP6 9EY

E:
business.solutions@otleycollege.ac.uk
T:
01473 784177

